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Survey Report Announcement Memorandum
Date:
<Insert Date>
To:
<Insert list of addressees>

Subj:
A MESSAGE TO ALL VA < Insert Target Population>: SURVEY REPORT AVAILIBILITY

All < Insert Target Population> are invited to view the results of the Department of Veterans Affairs (VA) <Insert Survey Title>.  The survey report is posted at < Survey Site URL>.
You are encouraged to take this opportunity to review the report and to provide leadership with feedback on the results.  These surveys measure satisfaction in the VA and should help eliminate barriers to your effectiveness.

Thank you for your participation in this important effort.

 
< Insert Sponsor Name>

< Insert Sponsor Title>
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