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1. PURPOSE
Setup procedure for printing the wall charts in Bay Pines, building 2.  

· Use the enclosed document and don’t change the page size please
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· Make sure you have access to the plotter in building 2,  ISP- HP Plotter DJ500 Bld 2 Room 328.  If not, Start->Run, type in \\vhaispprt and then right click the plotter and select Connect.

· When printing the wall chart before clicking OK, click on the Properties button

· You may need to alter the slide itself as it may be too near the edges.  You can test by setting up to print and then clicking print preview. 
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· Once in properties, make sure each tab (on the top row) is matching the configurations below 

· Paper/Quality: (Paper is ANSI E):
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· Effects (100% normal size):
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· Finishing (Landscape is selected)
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· Color and Services remain the same.

Each printing takes about 15-20 minutes.

Template Version 1.0 (remove prior to publication)

<Template Name>
ii
<Month> <Year>

Template Version 1.0 (remove prior to publication)

