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From: <ASD Management>
Sent: <Date Time Stamp>
To: <Engagement Requester>
Subject:  EA Consultative Assignment: <Title of Request>
Dear <Insert Engagement Requester Name>,

I have been assigned to this consultative request, and have been designated to join your team’s discussions and to begin the process of providing the requested service to you.

Please contact me at <phone number>. 

I look forward to working with you on this assignment.

Respectfully,

<Assigned EA Name>
Office of Information Technology (OIT) 

U.S. Department of Veterans Affairs 

202-495-8368 (Blackberry)
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