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<Date>
<Director’s Name>
<Director’s Title> (Medical Center Director or Health Care System Director)

______Health Care System (if applicable)

______VA Medical Center

______Medical Center Address
<City, State, ZIP Code>

Subject:  Appreciation of Participation as an Initial Operating Capability Evaluation Facility
1.  On behalf of the Product Development, I would like to acknowledge your facility for your site’s participation in software evaluation.

2.  We realize evaluation of new software consumes time, attention, and resource demands on our field sites.  Please extend our gratitude to your <XXX> Service, as well as, to each of the services involved in the evaluation of the software cited.  It is their willingness to accept both the burdens and the benefits of evaluating new software that is a mark of excellence that distinguishes facilities such as yours.  

3.   If you have any questions, please contact Minao J. Murphy, QA Program Coordinator by phone at (510)768-6833 or by e-mail at Minao.Murphy@va.gov.  Thank you again for the participation and partnership extended by your employees.  We look forward to future partnerships with your facility.

<NAME OF PEO DIRECTOR>
Director, <Specific PEO Program > Program Executive Office (PEO)
Product Release(s) : <Patch/Package, Patch Number or Package Version>
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