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1.0
Overview
The purpose of this document is to define Data Dictionary (DD) definitions.  The goal is to consistently define data and make standardized data available across the enterprise.
2.0
Data Dictionary
By definition, a data dictionary is a collection of descriptions of the data objects or items in a data model for the benefit of programmers and others who need to refer to them. When developing programs that use the data model, a data dictionary can be consulted to understand where a data item fits in the structure, what values it may contain, and, in essence, what the data item means in real-world terms.

An established data dictionary provides numerous benefits:

· Improved data quality;
· Easy access to trusted data;
· Improved documentation and control;
· Reduced data redundancy;
· Reuse of data;
· Consistency in data use;
· Easier data analysis;
· Enforcement of standards; and
· Better means of estimating the effect of change.
2.1 Data Dictionary Template

The Data Dictionary provides complete and detailed information about each data element. This template will give the detail information associated with data element.  <Please complete the following information for each new data element>.
2.1.1
<New Data Element Name>
	Data Element
	Description


	Identification



	Data Element Name
	A single or multi-word designation used as the primary means of identification of a data element for humans.

	Definition

	A Statement that expresses the essential nature of a data element and its differentiation from all other data elements.

	Data Type
	The format used for the collection of letters, digits, and/or symbols, to depict values of a data element, determined by the operations that may be performed on the data element.

	Data Element Value
	A set of permissible values pertaining to a data element.

	Table Name
	Name of the table where the information is captured within the database management system

	Application Name
	Application in which the data element is used.

	Start Date
	Date the entity is used in the above mentioned application

	Context

	A designation or description of the application environment or discipline in which a Data Item is applied or from which it originates.

	Comments
	Any additional explanatory remarks about the data element.

	Properties



	Maximum Size
	Maximum size of data element values

	Minimum Size
	Minimum size of data element values

	Format
	How the content of this data element is to be entered/presented to the user (e.g. DD-MM-YYYY for date, or 999-99-9999 for SSN)

	Uniqueness
	To what extent is an entry in this field unique:

· Absolute

· Unique throughout the entire database

· Unique within this table

· Unique within the document

· N/A – Not Applicable – Not unique

	Permissible Values
	The set can be specified by name, by reference to a source, by enumeration of the representation of the instances or by rules for generating the instances such as: By list of Values or Range.

	Security and Privacy

Requirement
	Editable or read-only



	Optional
	Determines whether a data element is mandatory or optional

	Protected (VA only)
	Data values: yes/no. This flag indicates whether the data element (metadata) and its content are confidential within VA or they can be shared with business partners.

	Configuration



	Registration Authority
	The organization or body authorized to approve the data elements to include in the Enterprise Data Dictionary.

	Data Identifier
	An identifier of a data element (a string of characters or other graphical symbols) assigned by a registration authority.

	Model Creator
	Individual/Organization creating the data model introducing this new data element (author)

	Steward
	Organization acting as Data Steward

	Using Model(s)
	Active data model(s) where this data element is part of

	Source System
	System that determines the need for this data element (e.g. R&D requires a new core component that is currently not used in any application, but will be in the future)

	Forms
	List of forms in which the data element is included, such as data entry forms, report forms, and others


2.2 Data Integrity Constraints

Describe any constraints being imposed on the database to ensure the integrity of the data.  

2.2.1  <Constraint Name>
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