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From: <ASD Enterprise Architecture>
Sent: <Date Time Stamp>
To: <VA Staff>
Subject:  EA Guidance Request ASD Posting: <Title of Request>
Dear <Insert VA Staff Name>,

Thank you for your submission.  We have completed an analysis of your ASD Guidance Request Packet.  

You will find the results posted at the following site: 

https://www.linkhere.sharepoint.com
If you have further questions please contact <Insert Assigned Person> at <phone number>.

Respectfully,

<Insert EA Director Name>
Director, Enterprise Architecture 

Office of Information Technology (OIT) 

U.S. Department of Veterans Affairs 

202-495-8368 (Blackberry)

Template Revision History

	Date
	Version
	Description
	Author

	September  2011 
	1.0
	Initial Version
	Process Management

	
	
	
	

	
	
	
	

	
	
	
	


Place latest revisions at top of table.

Remove before publication of document.[image: image2.png]



Template Version 1.0 (remove prior to publication)

<Template Name>
ii
<Month> <Year>

Template Version 1.0 (remove prior to publication)

