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OIT CIO Survey Participation Request  
	Subj:  Request to All Facility CIO’s  to Promote Feedback on OIT Services 


To:    < Insert OIT FCIO Listserv Name> 
<Insert Survey Sponsoring Organization> will be seeking your feedback through the <Insert Survey Title> from <Insert Survey Start Date> to <Insert Survey End Date>. The goal of this survey is to <Insert Survey Objectives>

In order to be of real value, there needs to be an adequate number of responses. Your help in promoting the survey within your organization is critical.  You are in the best position to encourage participation in the survey.  I encourage you to take this opportunity to provide the leadership and creative ideas needed to garner a high level of participation. 


Please encourage your organization to schedule time to complete the survey. The survey takes less than 20 minutes to complete and the responses will be used to help us make improvements to our services. As you know, the survey is strictly confidential and anonymity is protected throughout the process.  The results will be summarized and reported so that no identifiable, individual responses are reported or revealed.  

Thank you for your support!

< Insert Signature >
< Insert Name >
Assistant Secretary

Office of Information and Technology
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