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Survey Information Request
	Date:
	<Insert Date>

	Subj:
	Custom Satisfaction Information Request – <Insert Project Name> 

	To:
	< Insert Name>, Director of Internal Business Relationship Management


The < Insert Project Name> has a need for information about <Insert synopsis of information to be learned>. The results from this information collection are desired by <Insert Date>. 
Please contact < Insert Contact name, Phone number, and Email> for additional information about this request.
< Insert Signature>
< Insert Requester name> 
< Insert Requester title> 
< Insert Requesting organization> 
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