Product Name
Version Product
Version Description Document

[image: image1.png]



<MM/YYYY>
Revision History
<This section provides the revision number that represents the document>
	Date
	Revision
	Description
	Author

	
	
	
	

	
	
	
	

	
	
	
	


Version History

<This section provides the version of the deliverable>
	Date
	Revision
	Description
	Author

	
	
	
	

	
	
	
	

	
	
	
	


Table of Contents
2Version History


41.
Scope


52.
Certification


53.
Version Description


64.
Change Record Reports


75.    Inventory


75.1   Electronic Media Released


75.2   Physical Media Released


86.  Acronym Table


87.   Supported Documents





1. Scope
<This section provides a view of the document following standard text to assist the person fulfilling the role of Configuration Management (CM), who is responsible for certifying the deliverable by providing this Version Description Document (VDD).  This document is the work product that is produced that attests to the integrity of the deliveries of Development and/or Service Teams and their electronic documentation.  The deliveries can be anything from a single document, process, and application build up to a System of System.  It is required for all releases from the Office of Enterprise Development (OED), including all internal deliveries to internal customers.
 A signoff statement and bill of lading is required from the Development and/or Service Teams to anyone receiving the deliverable.

Note: Please remove this (blue) text and modify the text below with the proper information. It is important to document the actual status of the deliverable as possible in order that the deliverable can be identified in the future.>
This Version Description Document (VDD) is the documentation provided by Configuration Management (CM) to certify the integrity of the deliverable that’s being handed off from the <development or service> team. To pull together all the approved Change Requests (CR) for all deliverables < source code, data, and electronic documentation>, < includes the build-level version inventory (remove this if the VDD is not covering an application build)>. Include the commentary and assertion from the CM that the delivery has been put together under standard process and has the integrity required based on the control, review and audit procedures inherited in CM processes.
The VDD is not a Release Notes document as the VA historically has known the developer/support person to collaborate on as part of our basic (user, technical, and installation) documentation packet. These documents speak to additional functionality, changes in the technical infrastructure, and business purpose/mandate for a release.    Its presence does not supersede the need for the user-friendly Release Notes that highlights the major functional or operational changes and is not to be published as part of VA Software Document Library, formerly the VHA Documentation Library.
The VDD is the inventory document similar to a packing list is to a received shipment, or a bill of lading.   It itemizes the differences between previous and current deliverables in terms of change orders implemented, and provide sign-off statement from the CM <development or Service>  team, following required Changes and Configuration Management procedures in order to handoff the deliverable and approved changes.
2. Certification 
<This section lists all certification warehoused under this product.  Following is standard blue text provided to assist the person fulfilling the role of CM who is responsible for certifying the deliverable by providing this Version Description Document (VDD). This section is the main statement of the certification and must consist of the Package name, Baseline name, and Baseline ID that is recorded in the CM repository. >

The Configuration Manager for this release, certify that the contents of the packaged release associated with this document consists of artifacts archived in the CM Environment for <Package name (for example Build_05 or Release 1.0.0.26)> of this deliverable as baseline on < mm/dd/yyyy> with the baseline ID of <baseline as recorded in CM repository>.
The status of all Change Requests and Code Change Requests listed in this document in the Change Record Reports section have been verified to be consistent with what is reported herein.

3.  Version Description 
<This section provides a description of the contents packaged for deliverable,  following is standard blue text provided to assist the person fulfilling the role of CM who is responsible for certifying the deliverable by providing this Version Description Document (VDD).  This section provides a description of the deliverable < Release Package name>, <Deliverable name>, <Team Name> (project or service) name producing the deliver and the documentation is all approved or in draft status.  This section makes the statement about Change Records that represent defects only or/ and enhancements.  This section lists the artifacts that are part of this package.  The files that are listed below are required at a minimum but additional files may also be part of the package, for example an exe, jar, war, kids build and or other files such as documentation. This is the section to put the statement of “This deliverable was produced by the <team> team without CM involvement and therefore the ability to reproduce this is uncertain” if the CM was not involved in managing or producing the deliverable. >
This <Release Package (example R1I3U6)> of <deliverable name> consists of all <deliverable> documentation to date produced by the <team> for the <where it is going>.  This includes final “APPROVED” versions of documentation.  This VDD contains the Change Record Reports for defects and enhancements that were completed and applied to this <baseline ID> of the <deliverable>.  All artifacts listed here are contained within the <Product or Service Team> CM Version Management Archive.  This executable was made with CM involvement and therefore the ability to reproduce this is being certified. All artifacts used to produce this delivery are in the CM repository and were managed by CM for producing the deliverable following CM processes and procedures.
The package named “<package name>” consists of the following files to describe this release:

· <Deliverable_name_Version_Description_Document.doc 

· AllArtifacts_CM_<Baseline_ID>.xls

· Changed_New_Artifacts_CM_<Baseline_ID>.xls
The <deliverable> version <Version number> will be implemented <target> the <Location 
4. Change Record Reports

<This section lists CR reporting. There should be at least one Change Request for the VDD itself but typically there are one or more Change Request for documentation and Code Change Request if the actual deliverable is an executable>

Only <Record types included> Records relative to the latest baseline are listed in this document.  All OED Change Requests relative to current and previously delivered versions of this deliverable are available for review in the CM status accounting repository. Direct reference to Change Records will be provided when necessary.
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5.    Inventory 

<This section provides information regarding all inventory of the material being released.  Following is standard text provided to assist the person fulfilling the role of CM that is responsible for certifying the deliverable by providing this Version Description Document (VDD).  This section is required whenever the deliverable is part of a larger deliverable for example System of System or a deliverable that contains multiple dependencies being documented within one VDD.  In this section the method of delivery or other items  needs to be described, for example if VistA patches are required to be  delivered using the National  Patch Module on FORUM  and include who and where the deliverable was released.>
The following are available for review and implementation by the <receiving team or environment> and have been forwarded via <method> to <where>.

	Deliverable
	Method
	Location
	Receiver
	Description

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5.1   Electronic Media Released

<This section references electronic media if it’s applicable to the product. Following is standard blue text provided to assist the person fulfilling the role of CM that is responsible for certifying the deliverable by providing this Version Description Document (VDD). >
There is no electronic media provided with this deliverable.
5.2   Physical Media Released

<This section references physical media if it’s applicable to the product. Following is standard blue text provided to assist the person fulfilling the role of CM that is responsible for certifying the deliverable by providing this Version Description Document (VDD).>
There is no electronic media provided with this deliverable
6.  Acronym Table

< This section defines abbreviated terms. Once the term is identified the acronym can be used throughout the document>

Acronyms and Abbreviations

	 Acronym
	 Definition

	CM
	Configuration Management

	CR
	Change Request

	NPM
	National Patch Module

	OED
	Office of Enterprise Development

	VDD
	Version Description Document


7.   Supported Documents

<This section lists all supportive documentation and is optional.>
The following support documents are associated with this deliverable:

	Document Name
	Revision
	Date
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